DELHI POLLUTION CONTROL COMMITTEE

~®@¥  DEPARTMENT OF ENVIRONMENT,(GOVT. OF NCT DELHI)
dpee 4,5™ FLOOR, ISBT BUILDING;KASHMERE GATE
F.NO.DPCC/(¢2)car t33) [Adwn~ 12| 54 o3 Dated: 03la 2 129

CIRCULAR

It has been observed that leave applications of employees are not being forwarded to leave
sanctioning authority by Branch Incharges with proper recommendation which is causing

delay at the time of issuance of leave sanction order by Administration Branch,

Therefore, all Branch Incharges strietly comply the circular no. DPCC/Admn/2012-13/15812
dated 17.12.2012 (copy enclosed) in this regard and also ensure that before forwarding the
any kind of leave application (where applicable) to leave sanctioning authority, all leave
applicalions must carry the proper recommendation of concerned Branch Incharge in r/o their

all subordinate staff so that leave sanction order can be issued by Admn. Branch in time

accordingly.
1
(Mh‘mef( Chandra Verma)
Administrative Officer
Encl; As above
To,
All Branch Incharges
Copy to:

1. P§ to Chairman, DPCC for information pl.
2. PA to MS, DPCC for information of MS, pl.
\}/ Incharge (IT Cell) :- for uploading the same in Employee Corner (DPCC
website) to bring in the netice of all employees.
4. Guard File
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