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DELHI PoLLuTION CONTROL COMMITTEE

DEPARTMENT OF ENVIRONMENT, GOVT. OF NCT OF DELHI
5™ Floor, ISBT Building Kashmere Gate, Delhi — 110 006.

F. No.DPCC/Admn./08-09/Vol.2/ 7l ; § - ("O Dated / ¢ / 4 / Iy

FRESH E-Tender Notice

Engagement of 02(Two) Stenographegs purely on hiring basis through outsourcing in
DPCC through e-tendering.

Tenders are invited through e-tendering for engagement of 02 (Two) Stenographer in DPCC

having following qualification and experience:-

i) Having minimum qualification of Graduate from any recognized University.

i) Having proficiency in English Stenography with speed of 80 w.p.m. and knowledge
of Computer as desirable qualification alongwith typing speed of 45 w.p.m. with
proficiency in English.

iii) Preference will be given to those candidates knowing Hindi Stenography also.

iv) Age limit preferably between 18-30 years.

DETAILS OF TENDER
Last date for submission of Tenders' :- 23.07.2011 at 14.00 PM.
Opening of Tenders - 23.07.2011 at 15.00 PM
Eligibility Criteria:-

Following Essential Documents should be submitted with the tender failing which the tender shall be
rejected.

The consolidated rates should be quoted inclusive of Minimum Wages, ESI, EPF, Service
Tax, statutory levies & wany-other charges [taxes (if any), misc. Charges etc.)] including
bifurcation in following form.

Minimum Wages

EPF

ESI

Service Tax

Any other charges

Grand Total

o up op

-

. Eam.est Money of Rs. 10,000/~ (Rupees Ten Thousand only) in favour Delhi Pollution

Control Committee. The tenderer shall also upload the scanned copy of Earnest Money
alongwith the e-tender bids.

- Copies of valid Registration certificate of (i) Labour Department (GNCT of Delhi), (ii)ESIC,

(iii)EPF, (iv)Service Tax and (v)PAN Card (All certificates mandatory). The tenderer shall
also upload the scanned copies of above said valid certificates alongwith the e-tender bids.
Proof of past experience (At lest 02 years) in this regard in Government Department.
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The agency must have the minimum annual turnover of Rs.40 Lakhs for the last 02 years and
will attach documents showing financial status of firm like copy of balance sheet, audit
report etc. and a certificate regarding annual turnover for last 02 years duly certified/ attested

by Chartered Accountant. The tenderer shall also upload the scanned copies of these
documents alongwith the e-tender bids.

The agency will submit bifurcation details regarding rates quoted by agency in the financial
bids i.e. (1) Minimum Wages (2) ESI (3) Service Tax (5) Misc. Charges etc.

In case, the documents under eligibility criteria are not submitted, the tender/ quotation will not be
entertained nor further communication in this regard will be sent for completion of deficiency.

D. Terms & Conditions:-

1

Sealed Tenders comprising of Earnest Money along with all documents & certificates listed
under “Eligibility Criteria” should reach in office of Delhi Pollution Control Committee, 4"
Floor, ISBT Bldg., Kashmere Gate, Delhi-110006 latest by 14.00 PM on 23.07.2011 and be
dropped in quotation box placed at Enquiry Counter, failing which tender shall be rejected.
Only sealed tender superscribing “Tender for Account Assistant” will be accepted.

The interested bidders should have a minimum of two years experience in the field of
providing Stenographer in government Department.

. In case of successful bidder(s) found in breach of any conditions(s) of the tender/agreement

at any stage, the legal action as per law/ rules shall be initiated against the agency and
security money deposited shall be forfeited.

Payment will be made to the concerned agency on monthly basis against the submission of
bill in duplicate by the agency concerned.

Successful bidder(s) will have to execute an agreement on Rs. 100/- non-judicial stamp paper
with department.

Successful bidder(s) will have to furnish Performance Security/ Guarantee in the form of
Account Payee Demand Draft, Fixed Deposite, Receipt, Banker Cheque or Bank Guarantee
from any of the Commercial Banks for an amount of 10% of the total agreed value of the
work/ service for a period of one year in favour of Sr. Accounts Officer, DPCC.

Competent Authority, DP\@C reserves all right to reject or accept any or all quotations
without assigning any reason.

These issues with the approval of competent authority vide U.O. No. MS/2189 dated 05.08.2011.

& 09/°8/ 20

ADMINISTRATIVE OFFICER

Copy to:-

1.
2.

Sr. Scientist (IT):- with request to upload on DPCC website.
A.E.E. (Enquiry Counter).





